Instructions

Please complete all fields below and include this page at the front of your proposal and reference document as a single combined PDF. Applications missing required information may be considered incomplete.


Name of Principal Applicant:
Position of Principal Applicant: 
Applicant Email: 
University/Hospital Department or Faculty: 
Name of Co-Applicant(s) (if applicable): 
Please highlight one activity below to indicate the focus of your application:
· Identifying research priorities and planning the co-designed projects: Collaborating with community partners to determine key areas of research and plan projects together.
· Advancing a pilot project: Testing research ideas and their potential impact with community partners.
· Knowledge mobilization: Developing and sharing tools, resources, and events to facilitate knowledge between researchers and community partners.
Project Title: 
Total Budget Amount: $


End of Cover Page







Application Submission Checklist
Project Proposal + References
☐ Cover Page
☐ Proposal (max 2 pages) prepared 
☐ Reference page included (max 1 page, Vancouver style)
☐ Combined into a single PDF (max 4 pages total)
☐ Meets formatting requirements (font, margins, spacing, page size)

· Font: Use Times New Roman, minimum 12-point font, in black. Do not use condensed fonts. Superscripts and subscripts are acceptable.
· Line Spacing: Use single spacing throughout the document.
· Margins: Set minimum 2 cm (0.79 inch) margins on all sides.
· Page Size: Use letter-size paper (21.59 x 27.94 cm / 8.5" x 11") with a white background.
_____________________________________________________________________
Budget + Justification
☐ Budget completed using the provided Excel template on the webpage
☐ Clear cost breakdown and funding sources included
☐ Justification added (required if requesting > $10,000)
☐ File saved and uploaded in .xlsx format
✔ Confirm expenses are eligible
✘ Exclude ineligible expenses
_______________________________________________________________________
Letter(s) of Support (optional but encouraged)
☐ Letters collected (if applicable)
☐ Combined into one PDF file
_______________________________________________________________________
CVs (Academic Applicants Only)
☐ Principal applicant CV included (max 5 pages)
☐ Co-applicant CV(s) included (if academic)
Community partners: CV not required – optional narrative allowed

Please review your files carefully before submitting. All documents must be emailed to leong.centre@sickkids.ca. 
You will receive a confirmation email acknowledging receipt of your application by the end of the day on February 13. If you do not receive a confirmation by that time, please follow up with us to make sure your application was received successfully.


